40.   Application form for upgrading primary school 

to upper primary (private  institutions) 

1. 
Name of the school: _________________________________________________ 

2.
Postal address: _____________________________________________________ 




_____________________________________________________ 

3.
Under the jurisdiction of Deputy Inspector of Schools: _____________________ 

4.
Anticipated enrolment: 

	Class
	
	
	
	
	
	

	Enrolment
	
	
	
	
	
	


5.
Name of owner : ____________________________________________________ 

6.
Ownership:

         individual
     society

 trust                   other (specify)


Tick the appropriate box.





                                                                                                      

If it is a society/trust/organization, give name _____________________________ 


__________________________________________________________________  

7.
i.
Who is going to finance it?

    
           self                             public donation                         other agencies





    
 Tick appropriate box


(If other agency, specify) _______________________________________

Note:       a.
It is not binding on the government to take over institutions or give financial or any other aids to an institution which is registered with it.

b.
In case, the management of the school fails to pay the salaries or fails to clear any of its dues, the department shall have the right to seize its properties, dispose off for settling the dues.

ii.
to ensure that the management have a sound financial background, a bank certificate of fixed deposit of  Rs.100,000/- (Rupees one lakh) for 5(five) years should be enclosed. 

8.
Land:


i. 
Total area of land: _____________________________________________


ii.
Name of the owner of the land:  ___________________________________ 

iii.
To submit a sketch map of the area, certified by the competent administrative 

authority.


iv.
Certificate of ownership from the village or administrative authority.

Note:



a.
The land must be owned by the person, society, organization or trust which intends to 
upgrade the classes.

b.
It cannot be on a leased land.,

c.
There must be enough space for the school building and an open space for a play ground.

d.
There should be enough of land for expansion if the authority desires to upgrade to higher


 level.

e.
The area of land for primary school should be at least 930 (nine hundred thirty) sq.m. for 
the urban area and  1900 ( one thousand nine hundred) sq.m. for the rural area.

f.
An institution desiring to upgrade to upper primary must have an area of 1900 (one  thousand nine hundred) sq.m. in the urban area,3800 (three thousand eight hundred) sq.m. in the rural area. For secondary section the area shall be 3800 (three thousand eight hundred) sq.m. in the urban area and 7600(seven  thousand six hundred) sq.m. in the rural area.

g.
If the institution plans to have a hostel and staff quarters, there must be at least an additional area of 10,000 sq.m.

h.
The campus area for the institution must be compact. It cannot be housed in buildings which are not situated in the same complex.
9.
Building:


i.
Type of building  :____________________________________________________ 


ii.
Number of rooms available: ____________________________________________ 

iii.
If the building is not constructed, when does it propose to construct specify the time.__________________________________________________________

iv.
To enclose drawing/photo of the buildings.
Note:


a.
The building must be RCC or Assam hill type or semi pucca structure with CGI sheet/RCC  roofing and not  of thatched or bamboo materials.
b.
It cannot be housed in a rented building and

c.
Room class must have its own exit. The entry of a room should not e through another room.
10. 
Facilities proposed to be provided: (specify)


  1.
______________________________________________________________ 

  2.
______________________________________________________________ 

  3.
______________________________________________________________ 

  4.
______________________________________________________________ 

  5.
______________________________________________________________ 

  6.
______________________________________________________________ 

  7.
______________________________________________________________ 

  8.
______________________________________________________________ 

  9.
______________________________________________________________ 

  10.        ______________________________________________________________

11.
I/We certify that the above information given by me/us is true. If the Department of School Education on verification finds that any of the information is false, it may take action against me/us and withdraw the permission if it is already given and I/We shall not be allowed to open or run an institution.


I/We also certify that the following annexures are given:



  i. 
Sketch map of the area.



 ii.
Certificate of ownership of the land.

iii.
Photo copy of the fixed deposit certificate.



iv.
Drawing/photo of the buildings.

 v.
The required affidavit. 

Dated



1.
Signature:  ___________________________________






Name: ______________________________________






Address:  ____________________________________





2. 
Signature:  __________________________________






Name: _____________________________________






Address:  ___________________________________ 

Note: 


1.
In case, the school is individually owned, the certificate shall be signed by the individual only. 

2.
In case the school is to be owned by a society, organization or trust, the certificate shall be 


signed by two persons  on behalf of the society, organization or trust. 

12.
The following documents are to be enclosed:


 a.
Land ownership documents/land patta.


 b.
Sketch map of the school and area.


 c.
List of class-wise enrolment and results for the last 3(three) consecutive years.

 d.
List of teachers with qualifications, length of service and list of ministerial staff.

 e.
Type of building with the number of rooms.

 f.
Certificate of fixed deposit of 1(one) lakh rupees.

 g.
Verification report of Deputy Inspector of Schools.

             h.
An affidavit as per the given specimen.

 i.
Facilities provided in the school.

 j.
Photo copy of the permission order to open the institution.

 k.
Photo copy of the recognition order to run primary section.

Verification remark by the inspecting officer of the Department of School Education

1.
I, __________________    ____________________________________________________






(Name and Designation)

hereby certify that I had physically verified the site (and building if already constructed) and found that the statement given by ___________________________________________________ is true. 

(In case you have found that any of the statement is not correct/true, write it in the given space.)


_________________________________________________________________________ 


_________________________________________________________________________ 


_________________________________________________________________________ 


_________________________________________________________________________ 

2.
I am aware that if I give false information or false verification report, departmental action shall be taken against me.

3.
I am forwarding the application to the State Education Committee. 

Date



Signature: ______________________________ 

Designation: ____________________________ 

Place: _________________________________

The required affidavit should be given in stamped paper. It shall be signed by the persons who had signed the application. It shall be signed in the presence of a first class magistrate and duly registered with the appropriate authority.


This document shall contain the following:


I _________________________ son/daughter of _______________________________ 

of  ________(address)_____________________________ hereby certify the following:

or 

We ________________________ and ________________________________________ 

of ______________    (address)_____________________________________________________

on behalf of _______(society, organisation, trust)______________________  certify the following:

  1.
I/We desire to upgrade the institution at _______________________________________


under the name of ____________________________________________.

  2.
I am/We are aware that the permission is for upgrading the institution up to upper primary level (classes 1 to 8).

  3.
I/We plan to have an institution having up to upper primary level only/up to high school level only/up to higher secondary level. I/We cannot upgrade higher classes without permission.

  4.
The said land which is having an area of ________________________ is privately owned by ______________________________________. 

  5.
The campus area of the institution is in a compact area. It is not housed in buildings which are not situated in the same campus.

  6.
The building belongs to the proposed institution and it is not housed in a rented building. 

  7.
The building is constructed specifically for an institution.

  8.
Qualified persons shall be appointed to teach the students.

  9.
The staff shall be paid adequately and in time.

10.
The government shall not be asked to take over the institution.

11.
Financial or any other aid shall not be asked from the government.

12.
The campus has an approach road, is situated in a hygienic and clean area and is free from noise pollution.

13.
It is situated _________________________ metres/kilometres from the national and state highways.

14.
There is an open space having an area of __________________________for a play ground.

15.
There is land for construction of staff quarters/hostels (if applicable).

16.
The authority of the institution shall abide by the rules of the Department of School Education, Government of Nagaland, and

17.
It shall follow the curriculum, syllabus, calendar and guidelines issued by the Department of School Education, Government of Nagaland.

Signature with date




Signature with date

Name






Name

Designation





Designation

